	Items

	Remove door

	Remove entire door frame

	Stud, plaster board and skim wall  with Hindsight I would like to change this to tape and joint. I believed it was two weeks for HT when it is in fact 1 week. This will allow works to be completed without waiting for plaster to dry.
I am happy with this unless Jonathan disagrees? The tape and jointing came out quite well in the Vic Rd buildings over the summer – Jonathan happy with this 

	Paint walls Foyer & Office (RAL 38YY 81 256) to walls as indicated on marked up drawing
This has been printed and agreed with

	Install matching skirting (foyer)

	Install matching dado (foyer)

	Install matching skirting (office)

	Install matching dado (office)

	Gloss all skirting & dado (Dulux trade quick dry satinwood- pure Brill White) to dado and skirting on walls on marked up drawing
Agreed

	Move light switch from current location to RHS of glass doorway, reuse old containment for cable drop down wall. Fill holes in walls and paint from where containment has been moved

	Replace ceiling tile from where old containment has been removed to move light switch – Matt, you believe you have spare tiles, please confirm ?
Please see attached photo. I believe they are, but please confirm if you agree
Please see photos taken from Charlottes office ceiling. To me these look like the ones from the link sent over by James

	Install new electrical dado x4 socket for each person x8 in total (to include USB sockets for charging phones, etc) leaving lower socket in place for additional electrical items if required. JC to Speak to D Mace re if DB boards can accommodate the additional power required

	The Hikvision switch in place is to be removed and all cables from the switch are to be removed, with potentially new cables being run from the switch in the Elizabeth Building staff room replacing these removed cables and then being put into POE data points that are available
James to contact Wurzl who did original cabling for CCTV to confirm that this is ok to remove and no other configuration is required once the new cables are plugged into the new POE data points

	Move data point from the current location, over to where electrical dado on the RHS when you walk through glass doors
This may require a new cable to be run from the comms cabinet in the Elizabeth Building staff room to the new location. Pryesh has requested that this be a double POE (power over Ethernet) data point
Data point to located to the left of the electric dado on the same level
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	New data point for 2nd telephone
This again to be fitted in the location as first discussed and is to POE double data point 

	3rd new POE double data point to be fitted behind the current first aid filling cabinets, which are located to the left of the sofa as you walk into the office through the double glass doors. This is to future proof the room should the office require any further equipment eg. Photocopier, etc

	4th & 5th new POE double data point to be fitted in the area of where the double data point currently is in place to allow the cables from the Hikvision switch once removed to be plugged into there. There are currently x4 cables going into this switch



